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COATESVILLE AREA SCHOOL DISTRICT 
 

REQUEST FOR PROPOSAL FOR AUDITING SERVICES 

Issued: March 13, 2020 
 

 

TO:  Interested Independent Certified Public Accounting Firms 

 

FROM: Edward J. Smith, Interim Director of Business Administration 

 

SUBJECT:  Request for Auditing Services 

 

DATE:  March 13, 2020 

 

 

Coatesville Area School District (the “District”) is soliciting proposals from interested 

independent certified public accounting firms known to provide audit services to Pennsylvania 

school districts. Firms wishing to be considered should send a letter of interest, a history of their 

firm and résumés of the personnel who would be responsible for providing audit services to the 

District, a listing of school district references when similar audits have been performed in the last 

five (5) years, information that addresses the items used as Selection Criteria (as found under that 

heading on page 2) and page 9 of this document to Edward J. Smith, Interim Director of 

Business Administration. 

 

Submission of Proposals 

 

All proposals are due by 2:00 p.m., Monday, April 13, 2020. Proposals must be mailed to: 

 

Coatesville Area School District 

Attn: Edward J. Smith 

3030 C.G. Zinn Road 

Thorndale, PA  19372 

 

Proposals shall have “Audit Services Proposal” on the outside of the envelope. The District 

reserves the right to reject any and/or all proposals and to waive, at its discretion, any 

irregularities, mistakes, omissions, or informalities. 

 

SECTION I – INTRODUCTION 

 

District Background 

 

The Coatesville Area School District is located in Chester County in southeast Pennsylvania, 

approximately 40 miles west of Philadelphia. The District is comprised of the City of 

Coatesville; the Boroughs of Modena and South Coatesville; and portions of the Townships of 

Caln, East Fallowfield, Sadsbury, Valley, West Brandywine, and West Caln. Local revenues are 
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generated by a 38.2018 mill real estate tax, a 0.5% earned income tax, a 0.5% realty transfer tax, 

and a $5 local service tax. The student population is in excess of 5,400 and is supported by a 

budget of $180,688,583 for the 2019-2020 school year. More information is available at 

www.casdschools.org. 

 

Terms of Agreement 

 

The District is seeking a proposal for auditing services for a three-year period, including fiscal 

year 2019-2020, 2020-2021, and 2021-2022, subject to annual termination if notification is 

provided at least 90 days prior to the fiscal year-end. Services for up to an additional three (3) 

years beyond 2021-2022 may be negotiated without a subsequent request of proposal. 

 

Selection Criteria 

 

The District will evaluate firms based on the following criteria: 

 

• Firm’s history and related experience with Pennsylvania school districts. 

• Firm’s personnel and qualifications. and identification of those individuals who will be 

responsible for handling/servicing the account. 

• Proposed fees annually and throughout the proposed engagement period. 

• References. 

• Other supportive considerations as documented by the firm submitting the proposal. 

 

SECTION II – AUDIT PROPOSAL INSTRUCTIONS 

 

General Scope of Work 

 

The audit will cover all programs of the District including, but not limited to, the General Fund, 

Food Service Fund, Student Activities Fund, Capital Projects Funds, and Federal programs. 

 

Non-Federal Programs Scope of Work 

 

The audit will encompass a financial and internal control audit of the financial records and 

systems of the District for the fiscal year ending June 30. The audit report must give an opinion 

on the fair presentation of the District's general purpose financial statements in accordance with 

Generally Accepted Accounting Principles and must include a review of the internal controls of 

the District's accounting systems which includes a minimum review of the following: 

 

1. Board Minutes 

2. Verification of receipts 

3. Expenditures 

4. Journal entries 

5. Budget transfers 

http://www.casdschools.org/
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6. Payroll system 

7. Verifications of assets and liabilities 

8. Reconciliation of bank statements and investments 

9. Subsidiary records including insurance 

 

The Audit Firm shall provide to the District a Management Letter listing recommendations for 

improvements in District procedures. The Management Letter will include specific reasons why 

the Audit Firm is suggesting changes to the District procedures. 

 

Interim audits by the Audit Firm within the audited year are encouraged. 

 

The Audit Firm shall provide to the Board of School Directors a certified audit of the District's 

financial records encompassing all funds, including the Food Service Fund and the Student 

Activities Fund. The District’s Director of Business Administration shall determine the number 

of bonded copies of the report that the Audit Firm shall provide. The General Purpose Financial 

Statements must include: 

 

District-Wide Financial Statements:  

 

• Statement of Net Position 

• Statement of Activities Fund 

 

Financial Statements: 

 

• Balance Sheet - Governmental Funds 

• Reconciliation of the Total Governmental Funds Balances to Net Position of 

Governmental Activities 

• Statement of Revenues, Expenditures and Changes in Fund Balances – 

Governmental Funds 

• Reconciliation of the Governmental Funds Statement of Revenues, Expenditures, 

and Changes in Fund Balances to the Statement of Activities 

• Statement of Net Position – Proprietary Funds 

• Statement of Revenues, Expenses and Changes in Net Assets – Proprietary Funds 

Statement of Cash Flows – Proprietary Funds 

• Statement of Fiduciary Net Position – Fiduciary Funds 

• Statement of Revenues, Expenditures and Changes in Fund Balance – Budget and 

Actual ― General Fund 
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• Notes to Financial Statements 

 

Required Supplemental Information: 

 

• Combining, Individual Fund Statements, and General Long-Term Debt 

 

GASB Pronouncements 

 

The proposal should include the following tasks and related costs to assist the District with 

continuing to implement the requirements of GASB 34 and the subsequent pronouncements: 

 

1. Meeting(s) to review and identify the reconciling items to the government-wide financial 

statements and provide input as to a fixed-asset capitalization policy and maintenance of 

fix asset and accumulated depreciation records in future periods. 

 

2. Work required to prepare the government-wide financial statements, required 

supplementary information and management discussion and analysis of financial 

information. 

 

3. Review and include any continuing requirements of GASB Statement 45 Post 

Employment Benefits and Pensions. 

 

4. Verification of other GASB Statement compliance to include, but not limited to, GASB 

Statement No. 40 Deposits and Investment Risk Disclosure, GASB Statement No. 66 

Technical Corrections, GASB Statement No. 67 Financial Reporting for Pension Plans, 

GASB Statement No. 68 Accounting and Financial Reporting for Pensions, and GASB 

Statement No. 71 Pension Transition for Contributions Made Subsequent to the 

Measurement Date. 

 

Indicate the firm’s experience with the implementation of GASB statements with other 

governmental entities. 

 

Federal Programs Scope of Work 

 

The audit will also encompass a financial and compliance audit as outlined in the Single Audit Act 

of 1996. For a review of each program's compliance, the Audit Firm will use the Compliance 

Supplement for Single Audits of State and Local Governments, and AICPA Audit and 

Accounting Guide for Audits of State and Local Governmental Units, Revised 1986, and the 

PDE Audit Guidelines for Single Audit. As required, the Audit Firm shall design its own 

procedures to supplement existing audit steps in order to form an opinion. 

 

In addition to the audit guides, the Audit Firm shall apply its own audit standards and procedures 

and those developed by the American Institute of Certified Public Accountants (AICPA), 

"Generally Accepted Auditing Standards", (Statement of Auditing Standards (SAS) Number 1 

Codification of Auditing Standards and Procedures) and those developed by the U.S. General 

Accounting Office (Standards for Audit for Governmental Organizations, Programs, Activities 
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and Functions and Guidelines for Financial and Compliance Audits of Federally Assisted 

Programs). 

 

Federal Programs Opinion 

 

The Audit Firm shall perform sufficient work to issue a report and render an unqualified opinion. 

All audit work, which can be performed on existing records, must be completed in accordance 

with the pertinent audit guides. Findings shall be made, costs questioned or recommended for 

disallowance, corrective measures recommended, and a report issued. All reports shall contain 

the appropriate Opinion or Disclaimer of Opinion in accordance with Statement of Auditing 

Standards (SAS) Number 2, Reports on Audited Statements, issued by the AICPA in October 

1979 (Volume 1, AICPA Professional Standards, Section 509). Any irregularities deemed of a 

material nature must be immediately brought to the attention of the Director of Business 

Administration.  

 

Single Audit Report Package 

 

The Single Audit Report Package shall contain a Table of Contents indicating the following 

sections by page number. All pages must be numbered. 

 

1. Management Letter. Includes recommendations and suggestions for changes and 

improvements in District operations. 

 

2. Single Audit Report Distribution List. Lists the agencies which will receive the Single 

Audit Report. 

 

3. Transmittal Letter containing: 

 

• Name of Local Education Agency Period covered by the report. 

• A statement that the audit was done to fulfill the requirements of the Office of 

Management and Budget's Circular A-133. 

• A summary of what the audit examination covered. 

• A statement as to whether a management letter was prepared. 

 

4. Opinion on General Purpose Financial Statements 

 

5. General Purpose Financial Statements 

 

6. Report on Compliance and on Internal Control over Financial Reporting based on an 

Audit of Financial Statements performed in accordance with Governmental Auditing 

Standards, which shall include: 

 

• Identification of all accounting controls, any material weaknesses found, and which 

controls should not be relied upon, and 

• Audit Firm comments on material control weaknesses, and 

• Other specifications as stated in the Single Audit Act of 1996, and 



   
Coatesville Area School District 

Auditing Services RFP 

Page 6 of 10 
 

• A statement that the examination was performed in compliance with the GAO 

Standards for Audit of Governmental Organizations, Programs, Activities and 

Functions. 

 

7. Schedule of Expenditures of Federal Awards. The Schedule of Expenditures of Federal 

Awards shall include the following information:  

 

a. Federal Grantor/Pass-Through Grantor/Project Title 

b. CFDA Number (Catalog of Federal Domestic Assistance Number) 

c. Grantor Contract Number     

d. Grant Period  

e. Total Grant Award 

f. Accrued (Deferred) Grant Revenue as of July 1 

g. Total Cash Received 

h. Revenue Recognized  

i. Expenditures 

j. Accrued (Deferred) Grant Revenue as of June 30 

k. Source of Federal Receipts 

 

8. Report on Compliance with Requirements applicable to each Major Program and Internal 

Control over Compliance in Accordance with OMB Circular A-133. This report shall 

include the following information: 

 

• Identification of all accounting controls, any material weaknesses found, and which 

controls should not be relied upon, and 

• Audit Firm comments on material control weaknesses, and 

• Other specifications as stated in the Single Audit Act of 1996, and 

• A statement that the examination was performed in compliance with the GAO 

Standards for Audit of Governmental Organizations, Programs, Activities and 

Functions and OMB Circular A-133 and 

• An opinion of federal compliance. 

 

9. Schedule of Findings and Questioned Costs. This schedule shall identify and quantify the 

nature and extent of the examination and disclose the dollar impact of all questioned costs 

questioned for noncompliance with terms of agreement or provisions of laws and 

regulations and the effect upon the financial statements whether material or not. 

Questioned costs are contingencies and are not accrued in the financial statements unless 

the criteria specified in FASB Statement Number 5, Accounting for Contingencies, are 

met. 

 

Each finding shall contain: Condition, Cause, Effect, Criteria, and Discussion of 

Supporting Facts and Analysis, and Auditor's Recommendations. 

 

10. A "Response and Corrective Action Plan" recommendation for each finding and any 

weaknesses disclosed within the examination. 
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11. "Report on the Status of Prior Year's Compliance Findings and Internal Control 

Weaknesses" 

 

12. Signature 

 

An officer of the Auditing Firm shall sign and date the reports. 

 

Time Limit/Coordination of Audit 

 

The Audit Firm shall complete their field work by September 30 and have the financial 

statements available by October 23. The Single Audit Report shall be delivered by December 15. 

Actual scheduling of work shall be mutually agreed upon and coordinated with the Assistant 

Business Manager and the successful auditing firm. 

 

SECTION III – PROPOSAL 

 

Response to Proposal 

 

A complete response to this request for proposal is required. A valid response will consist of: 

 

• Completed transmittal form found on page 9 of this document. 

• A letter of interest describing the firm’s understanding of the scope of work and 

commitment to completion of work within the District’s timetable. 

• A history of the firm noting its recent experience (within five years) with Pennsylvania 

school district annual audit. 

• Résumés of the personnel who would be responsible for servicing the District. 

• Detail of the firm’s approach to performing the audit, including the type of audit program 

used, and a sample timeline for completion of the audit.  

• Fixed fee quote for the engagement found on page 10 of this document. The fee structure 

should include the cost of performing the services outlined in this request for proposal for 

the years 2019-2020, 2020-2021, and 2021-2022. 

 

SECTION IV – OTHER INFORMATION 

 

Costs Related to a Response to This Proposal 

 

The District will not be liable for any cost incurred in preparation of a response to this proposal. 

The District reserves the right to conduct interviews of any or all firms submitting proposal prior 

to selection. The District will not be liable for any costs incurred by the firm in connection with 

such interview. 

 

Fee Negotiation 

 

The District reserves the right to conduct pre-contract negotiations with any potential firms that 

have submitted proposals. 
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District’s Rights in Solicitation 

 

The District reserves the right to reject any and all proposals. The District retains sole discretion 

to accept the proposal it considers most favorable to its interests, and the right to waive minor 

irregularities in the proposals. The District further reserves the right to reject all proposals and 

seek new proposals when such process is in the best interest of the District. 

 

No Additional Fees 

 

The District will not be liable and will not pay for any costs related to the audit that are not 

included in the proposal. The Audit Firm will be responsive to the District’s request for 

miscellaneous payroll tax form processing information and other general accounting and tax 

matter throughout the year at no additional costs to the District. 

 

Summary of Important Dates 

 

Event Due Date 

RFP Released March 13, 2020 

RFPs Due to the District April 13, 2020 @ 2:00 p.m. 

Approval by School Board April 28, 2020 
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COATESVILLE AREA SCHOOL DISTRICT 

 
REQUEST FOR PROPOSAL FOR AUDITING SERVICES 

 

For the Fiscal Years 

2019-2020, 2020-2021, and 2021-2022 

 

 
Name of Audit Firm     

Address    

Contact Person  

Telephone Number  

Email Address  

Website Address  
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COATESVILLE AREA SCHOOL DISTRICT  
 

REQUEST FOR PROPOSAL FOR AUDITING SERVICES  
 

 

Auditing Services for 2019-2020  $  

 

Auditing Services for 2020-2021  $  

 

Auditing Services for 2021-2022  $  

 
 

The audit firm’s staffing fee structure, hourly rates and other costs will be as follows: 

 

 

 

 

Authorized Signature    

Title 

Date 

 

 

 


